AN AL AN NN NN NN NN NN

VA

NALANAANNNNNNNNNNNNNNNN

PUEBLO SCHOOL FOR ARTS AND SCIENCES
Student / Parent Handbook

2019- 2020
JONES CAMPUS FULTON HEIGHTS CAMPUS
2415 Jones Avenue 1411 Santa Rosa Street
Pueblo, CO 81004 Pueblo, CO 81006
(719) 404-2680 (719) 225-1107

Pueblo
School for
Arts and
Sciences

ADMINISTRATIVE STAFF

Mickey Love
Executive Director

Dr. Anthony Martinez
Principal — Fulton Heights Campus

Dr. Angelina Duran
Principal — Jones Campus

Julia Montafo
Assistant Principal — Jones Campus

Lauren Korinek
Counselor — Jones/Fulton Heights Campus

AN A AN A AN Ar A Ar Ar A Ar A Ay Ay Ar A A A A A A A

WA A A A A A A A A A A A Ay




Table of Contents

IS 011 L =TT RSSO 3
Philosophy, Mission, Vision and GOAIS ...........cccccvvrriiiieiriererese s 4
Equal EAUCAtioN OPPOITUNITY ......cveiviiiecieeeicie ettt ettt e e e seesaesresne e e eneeseeneenee e 5
AdmIission POlICY and PrOCEAUIES ..........ccvieeieieicie et ettt sttt te e na e e e srennas 5
Required DOCUMENTALION ......ecviieieieiiie ettt e e st e e ne e e e e eenrenns 5
IMMUNIZAEION RECOTAS ...ttt st seenae 5
Student INFOrmMation Card.........c.oouoiiieiiiie e 6
StANAAIrd OF CONUUCT . .......iiiiiieiieee e ettt sttt e et et sbesbe e ene e e e eenbeseen 6
ST 1 o (U] LTRSS RPN 6
ATTIVAE THMIE. ..ttt sttt be st et sttt n e et e e seeeas 6
Daily Bell SChEAUIE ..ot nes 7
DISMISSAL THME ©..viviitiieiet ettt sttt sttt bbb ene 7
Designated Areas /Pick up and Drop Off.......cccceiiiiiiii e 7
LUNCH SCREAUIE......oeiiec ettt 7
FrONt OFfiCE HOUIS ....oviiiitiiict bbbt 7
Pueblo School for Arts and Sciences Staff - JONES........coviiiviiiiiiies e 8
Pueblo School for Arts and Sciences Staff — F.H. ... 9
LeVels OF StUABNT SUPPOIT .....c..oiiiiieiite ettt bbbt 10
School Policies: Academic Policy and ProCEAUIES ..........ccoiiiiiriiiiiiieineecreeeeese s 12
Attendance Philosophy/Attendance POLICY ...t e 12
Makeup WOrk DUE t0 SUSPENSION........cuiiiiiriiiitiriiieieste ettt 13
Checking OUL OF SCROOI .......c.cciiiiiiiiec bbb 13
RelEase OF STUAENL........ocuiie b 13
Early Release from Regular Academic Day/Extended Day...........cccceovvevveiviiesieesiee e 13
1= Lo T I T oL ST SPSSP 13
Chaperone GUIEIINES ........cviiie ettt et e e e esre e s te e teesbeesaesneesnees 14
EXItING PSAS REGUITEIMENTS ....cvviiieiieieeie e e e ste e ste e e st e ta e te e e tessaesneestaesseeaeanseenseeneenseesraens 15
0L T ool T To] I oo =T o S UPSPR 15
GrAdING SCAIE ...ttt ettt bbbt b bbbt b e en e 15
Retention, Assignment, and Promotion POLICY ..........ccocvvviiiiiiine e 15
ClOSEU CAMPUS......veteeeieet ettt ettt bbbt b bbbt b bbbt b bt bt bbbt b bbbt enes 15
Guidelines for Requesting HOMeWOork ASSIGNMENTS. ..ot 16
Electronic Devices and Other StUAENT TEEMS ........ovviviiiiiieiercre et 16
Use of TobacCO/DIUGS/AICONOL...........ioiiiiecc ettt st e e sreens 16
AT LT o o] 4 L PSPPSRI 16
Secret SOCIELIES/GANG ACLIVILY ......iiiiieece ettt te et e e be e aeeaesnees 17
Public Displays of AffECHION ........ociiece et 17
PEIrSONAI SEAICNES ... .ottt bbbt b e bbbt bt e e e e b e 17
Vandalism and destruction 0f SCNOOI PrOPEITY ......ccvvcviiieiieci e 17
Family Involvement/Volunteer OpPOItUNITIES........coviiiiiiirieiie et 17
TS USSP 18
SCOOI SPONSOTEU EVENLS .......civiiiiiitiieeicie ettt b et b et b et 18
Administering MediCines t0 STUABNTS ........ooi i 18
o TTor= Lo g ] 1 o0 o] S 19
Birthdays and HOliday GiftS.........coiiiiiiiiiiiie e 19
Messages and Deliveries to students during instructional day ...........cccccceevevieiieiisie s 19
Name Change or CUStOAY ChaNGES.......c.ciiueiieiiieiee et ee st ste e ste e s steesreesaeebesnsesssesneesreens 19
CONTRIBINCES ...ttt ettt bbbt b e st e s e eb e bbbt e bt e h e e s b et e b sbeebeebeebeene et e nbesre s 20
Student Privacy/Internet Use/CyberDUIIYiNG..........ccooiiiiiiiiii e 20
StUAENT DIESS GUIARTINGS ...ttt ettt bbbt b et bbb e e st et e e et e 20
IS = i 4 1) =103 o] PSSR 21
Student Discipling PoliCy and ProCEAUIES.........coiiiiriiiiirieeirieee s 22
Due Process/SUSPeNSION/EXPUISION........cuiiiiiiiiieiei sttt s 22
Middle School Eligibility for Participation in EVENES ..........ccoeiiiiniieiiiniseese e 23
SNACK GUIABIINES .....c.eeee ettt st ettt e e s e e st e s e seentestesbenreeneeneeeeeenenns 23
I g Tod T ool a I =] 1T 1= 24
PIaYGroUNG RUIES .....ouiiiiii ittt b bbbt b ettt sb e bbbt e e e e et e 24
Playground Usage (After SChoOl Program).........ooioeiiiiiiiiiee e e 25
Family Process to SOIVING CONTIICES .......ooiiiiiiiie e e 25



Spiral Creed

Show support for my school
Possess a positive attitude
Inspire, Inquire, and Investigate
Respect myself and community
Achieve to my fullest potential

Lead
Succeed as a lifelong learner

©

A good spiral will always win as long as they
remember to SPIN!

Show responsibility and respect
Polite Attitude

Integrity

Never Forget our Goals
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Pueblo School for Arts and Sciences

Providing Paideia and Arts-Based Education

Our Philosophy:
The Pueblo School for Arts and Sciences operates on the Paideia philosophy which states that,
“The best education for the best is the best education for all.” Our Paideia philosophy promotes
rigorous educational goals and utilizes effective and innovative teaching techniques. PSAS is a
school in which students are encouraged to develop to their fullest potential. The PSAS
community shares a commitment to learning as a lifelong process. That means always, with all of
the excitement and empowerment that is brought about by lifelong learning.
Paideia:
Paideia is a Greek term which, when translated, means the “upbringing of a child.” As an
educational model, Paideia consists of three different modes of instruction:
1. Didactic: direct delivery of information that requires active student involvement; lectures
and discussions that are strengthening student’s knowledge
2. Coaching: skill development in small groups of cooperative learning/peer coaching,
process review and tutorials
3. Seminar: critical thinking, understanding ideas, and improving communication

Students will learn and develop meaning through coached projects (integrated units). This may
include a combination of content areas including: Music, Art, Spanish, Technology and Physical
Fitness. Students will demonstrate their learning through a variety of modes.

Our_Mission:
PSAS will provide an integrated K-8 curriculum based on Paideia principles and anchored in the
arts and sciences for the success of all students.

Our Vision:
Our vision is to be an exemplary educational community which teaches skills and provides
opportunities, inspiring respectful, creative, competent, productive, lifelong learners.

Our Goals:
1. 90% of our students will be proficient readers by 4« grade.
2. 90% of our students will be proficient writers by 4~ grade.
3. 90% of our students will be proficient in Math by 4~ grade.
4. We will continue our spiraling Spanish program, preparing students for higher-level
education language classes.
We will continue to explore expanding our foreign language offerings.
h
7. We will continue to promote and strengthen arts integration through Paideia coached
projects and related curricula, and we will develop measurable criteria and supporting data
to demonstrate increased student achievement through arts integration.
8. We will continue staff development and training in Paideia, multiple intelligences,
alignment of curricula and instruction, arts integration, and teaching methods.

oo
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Equal Education Opportunity:
PSAS commits to the provisions of equal educational opportunities for all students, free from
limitations based upon race, sex, religion, national origin, age and/or disability.

Further, no student shall, on the basis of gender, be excluded from participating in, be denied the
benefits of, or be subject to discrimination under any educational program or activity conducted
by PSAS.

More specifically, as prescribed by legal requirements, PSAS shall treat all students without
discrimination on the basis of sex as this pertains to access to and participation in course
offerings, athletics, counseling, employment assistance and extracurricular activities.

The concept of equal opportunity shall serve as a guide for PSAS in making decisions relating to
school facilities, employment, selection of educational material, equipment, curriculum,
activities and regulations affecting students.

Any student shall have a ready means of resolving any claim of discrimination on the basis of
race, sex, religion, national origin or background, age, marital status or disability in the programs
or activities of PSAS.

In the event a student believes that there has been a violation of any one of their basic civil rights
or administrative regulations, they shall initiate the grievance procedure approved by the PSAS
Board of Directors.

Admission Policy and Required Documentation:

Required:
1. Completed PSAS Enrollment Card

2. Copy of birth certificate - entering kindergartners must be five years old by August 1« prior
to the start of school

3. Copy of up to date, current immunization or signed waiver

4. Previous academic records, i.e. report cards, state assessments, IEP, 504, RTI, and ALP
plans.

5. Homeschooled children will require official documentation of last grade completed before
being assigned to a classroom. PSAS may choose to assess the child with “Ed
Performance” or other assessment tools provided and administered by the school to
complete the student application and place the student in the appropriate grade level

6. $50.00 per student Activity Fee (not to exceed $120.00 per family)

Orientation/tour completed

8. Administration has the privilege of changing class lists within the first month to ensure the
best possible educational environment for all entities.

~

Immunization Records:

Children entering kindergarten and all other new students MUST have an updated immunization
record indicating the required immunizations have been completed. Sixth grade students are also
required to have an updated TDAP before entering school in the fall. If you have any medical,
religious, or personal exemptions, please refer to the Colorado State regulations. If you need to
request a waiver, see the Front Office Secretary.
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Student Information Card:

Notify the school of all changes of address, phones or emergency contacts immediately! All
adults should be prepared to show photo identification when picking up students from our school.

It is important that we are able to reach parents or emergency contacts in the event of an emergency.
In case of emergency, a call will be first be made to 911 and then to parents or emergency contacts.

Standard of Conduct
The Pueblo School for Arts and Sciences is committed to academic achievement, personal growth,
and responsibility. The following principles reflect this commitment:

The 4 R’s
Respect yourself: Take pride in your work. Be responsible for making the most of your
educational opportunities. Arrive prepared for school by addressing personal needs and
academic requirements. Have all materials before class begins, complete homework ahead
of time and complete class assignments to the best of your ability.

Respect others: Support others as they work, giving their best. Distraction or interference
with their educational opportunities is unacceptable. Follow individual classroom
guidelines, and be prompt in attendance. Maintain a safe environment.

Respect your environment: Making the environment better than you find it is a visible
demonstration of a person’s commitment to himself/herself and others. That includes
personal property and school property, as well as physical environments related to all
campus functions. Demonstrate pride in small ways, such as using designated trash
containers and lending a hand where you can.

Responsibility: Every individual is responsible for his/her own actions and the results of
those actions. Each person can be a leader and is responsible for his/her own future. Self-
empowerment is a basic need and right. As a leader, encourage others to accept
responsibility for themselves.

Schedules:
At Pueblo School for Arts and Sciences (PSAS), school begins promptly at 7:55 AM. Please refer
to our school calendar or our website (www.psas.ws) for any non-school days.

Arrival Time:

Students should not be on the school grounds earlier than 7:45 AM. Teachers begin duty at 7:45
AM. Prior to 7:45 AM, there will not be adult supervision. Students should not be in the building
before 7:55 AM or after 3:30 PM unless they have been given permission from staff or are
accompanied by an adult who signed in at the office. Students and families should never be in a
classroom without staff supervision.
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Daily Bell Schedule:

7:55 AM Bell rings

3:15 PM School dismissal - Students must be picked up no later than 3:30 PM

3:30 PM After School Program begins

4:20 PM After School Program dismissal - Students must be picked up no later than 4:30 PM

Dismissal Time:

Parents are encouraged to establish routines with their children as to where they will meet. Waiting
at or near your vehicle is suggested. Students will only be allowed to be picked up by their parents,
guardians or care providers, as noted on the school enrollment form. The office must be notified
in advance if there are any changes or if someone different has permission to pick up a student.

Designated Areas for Pick up and Drop off:

Kindergarten students are to be picked up on Acero in the Kindergarten area
1= and 2~ grades will be picked up at the loop on Jones Avenue

3« and 4~ grades will be picked up at the corner of Acero and Baystate

5» and 6 grades will be picked up at the back of building on Baystate

7= and 8~ grade will be dismissed to the loop on Jones Avenue

Lunch Start Times:
Kindergarten: 10:50 AM

1+ Grade: 11:00 AM

2« Grade: 11:10 AM

3¢ Grade: 11:20 AM

4n Grade: 11:30 AM

5n Grade: 11:40 AM

6» Grade: 11:50 AM

7» and 8+ Grade: 12:00 noon

PSAS Front Office Hours:

Monday — Thursday 7:30 AM to 4:30 PM
Fridays 7:30 AM — 4:00 PM

Phone: 719-404-2680
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The Pueblo School for Arts and Sciences - Jones

719-404-2680
Staff: ext. email
Executive Director: .......c.cccevveveiveenenn Mickey LOVE.......cccoveveiiennns 302, mlove@psas.ws
Office Manager: ........cccoeeevvevveiiennnnn, Theresa Martinez .................. 114.............. tmartinez@psas.ws
Principal: ... Dr. Angelina Duran .............. 112 aduran@psas.ws
Assistant Principal: ..o Julia Montafo ..........c.ccceeeee. 115 jmontano@psas.ws
CoUNSEION ...cciiiviee e, Lauren Korinek...........couvveene 113, Ikorinek@psas.ws
Front Office Secretary: .........cccevueee. Nichelle Larsen..........ccccue.... 100.....ccoceee. nlarsen@psas.ws
Exceptional Student Services............. Michael Brown...................... 117 mbrown@psas.ws
ESS Paraprofessional:........................ Dustin Maul ............cccocevenins 117, dmaul@psas.ws
IT Specialist: .......cccccoevvvvieveiieieieenn, Jennifer Irvine........c..cccoe..... 123, jirvine@psas.ws
IT Specialist..........ccoovviiiiiian.. Michael Huseby .................... 123 mhuseby@psas.ws
Library Coordinator: ...........cc.ccoceevennee Leslie Fitzgerald.................... 102......coeee. Ifitzgerald@psas.ws
Literacy Facilitator: .............cccecevvenen. Lisa Gagliardi ............ccccueu... 135, Igagliardi@psas.ws
Reading Interventionist:..................... Karla Smith........c..cocoeiennen. 135 ksmith@psas.ws
Paraprofessional:............ccccocevinennnne. Lindsay Snyder...........ccc....... 135 Isnyder@psas.ws
Paraprofessional:............ccccooevevennnane. Diane HoOUSE .........ccccevevennas 135, dhouse@psas.ws
K-6th Homeroom Teachers:
Kindergarten: ........cccceoeevvvninenenennns Holly Taylor .........cccccoevennee. 120 htaylor@psas.ws
Kindergarten Aide: .......c.cccoevevverenns Christine Smith..................... 120 csmith@psas.ws
Kindergarten: ........ccccooeevviniienennennns Cyrisse Cooley........ccceruennne 121 .. ccooley@psas.ws
Kindergarten Aide:....................... Risa Dionisio................... 121, rdionisio@psas.ws
1st/2nd Grade:......cccooevveveeiiieeiecie Melanie RipKe.........ccccceevennens 130 mripke@psas.ws
1st/2nd Grade:......cccooevvevieciiieiece Megan Phillips...........c.c....... 131 mphillips@psas.ws
1st/2nd Grade:.......ccoceovvviiriiiicn Nicole Quintana.................... 126.....ccvenee nquintana@psas.ws
1st/2nd Grade:......cccooevveveeceiieceie Carolyn Cesar .........ccccevenenn. 125, ccesar@psas.ws
3rd/4th Grade: .......ccccoveveeeiicieienen, Kara Wiley.......cccccovvevviiennnns 132, kwiley@psas.ws
3rd/4th Grade: ........coooeveiviiiiiie Kristi Kence..........cccoevenennen. 133 kkence@psas.ws
3rd/4th Grade: ........cooevevviiiiiic Shannon Moser..........ccccueueee 136..cccciiennne smoser@psas.ws
3rd/4th Grade: .......ccoooeeveveiicieeen, BreAnna Spellman................ 134 bspellman@psas.ws
5th Grade:......ccooovvviriiciee Desiree Romero.................... 140..........c..... dromero@psas.ws
5th Grade:......ccooovvviriiciee Stephanie Chavez ................. 139 schavez@psas.ws
6th Grade:......ccovvvveveieeecececene, Jessica Hall ... 138...civ jhall@psas.ws
6th Grade:......ccovvvveveieeecececene, Lindsi Pisciotta..........c..c....... 137 i, Ipisciotta@psas.ws
7th-8th Grade Teachers:
Math Teacher: .....ccccccoveevceeveeieeerenn. Allen Drummond.................. 107 . adrummond@psas.ws
Science Teacher: ........ccooveviniiennn Lori Leyh ..o 105 lleyh@psas.ws
Language Arts Teacher:..........c.cc...... Bobbi Belport ..........cccceee. 108.......cocen. bbelport@psas.ws
Social Studies Teacher:..........c.......... Janelle Abeyta..........cc.c......... 181 jabeyta@psas.ws
Humanities Teachers:
Art: K-4 Grades: .......ccooevvvnvneniennen, Henry Pounds .........cccccevnee. 106.......cc..... hpounds@psas.ws
Art: 5-8 Grades: .....ooveeevvveeciiiiieeeiinns Helen Dunn.......cccoccvvveviiinnns 103, hdunn@psas.ws
Foreign Language, Spanish:............... Stephanie Martinez................ 124.............. smartinez@psas.ws
Music, Instrumental: ..........ococvvvvrnnen. Mike CUITO .ovvvevvveeeeiiiieeeee 118....ccoee mcurro@psas.ws
Music, Vocal: ..o Molly CUIro...ccccevviecieee, 122, mcurro@psas.ws
Physical Education:............cc.ccccceruene. Kylie Garcia.........cccceeverennne 128, kgarcia@psas.ws
Technology: ......coeveivieiiiiie e, Efrain Tapia.......cccccoevvrnenene 104..........c...... etapia@psas.ws

PSAS Staff Schedule:
Classroom Teachers: 7:30 AM - 3:30 PM
After School Program Staff: 3:30 PM - 4:30 PM
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The Pueblo School for Arts and Sciences — Fulton Heights

719-225-1107
Staff: ext. email
Principal:......cccooeviiiinice e Dr. Anthony Martinez........... 201....ccins amartinez@psas.ws
CounSelor......ocoveeiiiie e, Lauren Korinek..........coueeennee 113, Ikorinek@psas.ws
Front Office Secretary: ........cc.ccoeeee. Trudi Willard ... 200.....cccenne twillard@psas.ws
Exceptional Student Services............. Troy Lagrotteria.................... 204 tlagrotteria@psas.ws
K-5th Homeroom Teachers:
Kindergarten: .........ccccoevvvinincninnennns Bonnie Hendricks.................. 226 bhendricks@psas.ws
Kindergarten Aide: .......c.ccceoveieinnen, Julianne Hurley..................... 226 jhurley@psas.ws
1St Grade: ......cooevveveeeeie Kristy Combs........ccccoenenene. 221 kcombs@psas.ws
2Nd Grade:.....oooveeeeiviiie e Kristi MonacK...........ccoveeennne 225, kmonack@psas.ws
3rd Grade: .....cccoovvveieee e, Phil Anaya........cccccevivennnne. 202 panaya@psas.ws
4th Grade:......ccoevveveve e, TaraBerg.....cceceveevvvevnennnn, 224 tberg@psas.ws
Middle School Language Arts: .......... Kimberly McLaughlin........... 223 kmclaughlin@psas.ws
Middle School Math: ..........ccovvvvvnnee. Ken Hite.....ocovvvevveiiivieee e —— khite@psas.ws
Middle School Science ...........cccc....... Abigail Martinez................... e abmartinez@psas.ws
Humanities Teachers:
AL Maria Algien.........cccceveeenas 219....ccis malgien@psas.ws
STEM oo, Drew Hirshon ........ccccoevveene 220, dhirshon@psas.ws
Music & Movement: .........c.ccocvvernenns Allyson Parks..........cccccoenee. 205.....cee aparks@psas.ws
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Levels of Student Support

Level

Four
Administration
meets with parents
to determine best
solution for student’s

success.

L1

Level Three

Administration meets with
teachers, student, and parents.
Students will be placed on probation
and provided one more plan of
action for improvement of student’s
performance. This level includes more support
from parents and teachers.

o

Level Two
Teacher meets with student and parents to review expectations and
student’s data. A plan of action is created for improvement of
student’s performance. The plan contains responsibilities for the

teacher, parent, and student.

o

Level One

Teacher meets with the student to discuss the expectations and what the student needs
to change to meet the expectation. Student is provided a window of opportunity
to make specific changes. Parents are informed through written communication.

Students are expected to fully participate in the PSAS program. This includes all classes.
Students who demonstrate non-compliance will be provided the above Levels of Support.
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School Policies

Academic Policy:

Responsibility of teachers: The teacher will provide rigorous, relevant, and engaging assignments,
based on the Colorado State Standards. He or she will assess students’ proficiency in the Standards
and differentiate instruction based on those results. The teacher will provide students with
additional support, or other appropriate interventions, to ensure that they have opportunities to
succeed academically. Additionally, teachers will maintain current records of student class work,
homework, and mastery levels of Colorado State Standards.

Responsibility of students: PSAS students are expected to maintain consistent effort and good
grades. Assignments are to be complete, on time, and properly written. Proper grammar, neatness,
and spelling accuracy are standard expectations. Sloppy, careless, and thoughtless content will
not be accepted. Such work will be returned to the student for revision. Specific student
responsibilities include:
o All assignments should be written in the student’s planner
« All assignments must be turned in on time
o Students are responsible for making up homework missed due to absence
e If a student is unable to finish his or her assignments, his or her parent should inform the
teacher, in writing, stating the reason it was not completed. Consistent failure to complete
assignments will result in initiation of an intervention plan and a possible lowering of the
final grade or retention.

Responsibility of parents: If it is necessary for a student to take an assignment home, parents
should provide necessary materials and a quiet study environment. They should encourage
students with an effective combination of support, discipline, and praise. Teachers should be
informed if the student finds it difficult to complete the work. Parents are requested to access
classroom websites, parent portal through PowerSchool, and the PSAS website to keep current on
school notices and activities on a regular basis. Finally, parents should look at the student’s planner
each evening, sign it, and consistently use it as a means to communicate with teachers.

Academic Deficiency:
Students are expected to fully participate in the PSAS program. This includes all classes and music
performances. Students who demonstrate non-compliance will be provided the following levels of
support.
Level 1: Teacher meets with student to discuss what is occurring and what needs to occur.
Student is provided a window of opportunity to make specific changes. Documentation
will be made by teacher in PowerSchool.
Level 2: Teachers meet with student and parent to create a plan of action for the student
to improve performance.
Level 3: Administration meets with teachers, student, and parents. Students will be placed
on a Student Success Contract and must attend after school tutoring and homework class.
Grades will be monitored weekly by assistant principal/principal during the probation
period. The probation period will run minimally for nine weeks and may last longer
pending student progress.
Level 4: Administration meets with parents to determine best solution for student’s
success.
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Attendance Philosophy:

Regular, timely attendance is essential to the development and maintenance of a sound educational
environment. It is a significant factor in a student’s ability to succeed in school. Frequent absences
may lead to poor academic work, lack of social development and possible academic failure. No
factor interferes with a student’s progress more quickly than frequent tardiness or
absences. According to State Law, it is the obligation of the parent/guardian to ensure that every
child of compulsory attendance age (six to seventeen years old) in their care and supervision
attends school.

To ensure regular and punctual attendance, PSAS will monitor all student absences and keep
separate daily accountings of excused absences, unexcused absences, excused tardies and
unexcused tardies, and early releases.

Attendance Policy:

A student’s attendance at school indicates his or her desire to gain an education. Both students
and parents must be committed to excellent attendance and a minimum number of
absences. Student success depends on this commitment as heavily as it does on curriculum and
instruction. It is, therefore, necessary that he or she accept the policies, rules, and regulations
designed for a sound educational school system and expected at PSAS.

If a student is absent more than a half a day from school, they cannot attend school functions
on that day. Attendance and tardies may affect receiving student recognition awards.

Excused absences: Excused absences include doctor’s appointments, illness, funerals, or
religious holidays. Parents must call the front office by 9:00 am to notify the school of an
excused absence. The Director and the PSAS Student Support Team reserves the right to require
written notices from doctors for excessive absences.

Unexcused absences and tardies: Students are admitted into the building at 7:55 a.m. The tardy
bell rings at 8:00 a.m. Students are to be in their seats and ready to begin work at 8:00 a.m. If a
student arrives after school begins, they must go to the office to get a tardy slip. Excused tardies
include doctor and dentist appointments, and the front office must be provided with a written
doctor’s excuse or other acceptable professional documentation. Four tardies (excused and
unexcused combined), regardless of the reason, will constitute an unexcused absence.

A child who is “habitually truant” means a child having four unexcused absences from school in
any one month or ten unexcused absences from school during any school year. (CRS-22-33-
107(3)(a).

Attendance Monitoring Policy:

Step One: Students who reach 6 total absences will have a letter sent home through email
and/or mailed to the home informing parents that the student has reached 6 absences.

Step Two: If a student reaches 12 absences the parent/guardian will be required to attend
a meeting with the Assistant Principal and, if needed, classroom teacher or other student
support staff. At this meeting an attendance contract will be drawn up outlining the
expectations from that point forward.

Step Three: If a student reaches 15 absences, truancy court proceedings will begin.

Perfect Attendance awards are given at the end of each quarter and at the end of each semester-
students with no absences, no tardies and have no early checkouts will receive this award.
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Outstanding Attendance awards are given at the end of each semester to students who have missed
fewer than 2 days of school.

Makeup Work Due to Suspensions:

The student will be provided the opportunity to make up all assignments and examinations
provided that he or she corrects the inappropriate behavior, meets with the teachers, and makes
arrangements to complete the work.

Checking Out of School:

All students leaving the campus during the school day, including After School Program, must be
checked out at the front office by a parent or guardian. This is considered an absence from school
and will be treated as an absence or tardy.

Release of Student during the School Day:

Students will be released to parent/guardians. If someone other than a parent/guardian will be
picking up the student the front office must be notified. A photo ID may be required from any
person picking up students at the front office. Release of a child to his or her parents or legal
guardians cannot be denied unless legal documents are submitted to the office and placed in the
student file for the child’s protection.

Early Dismissal from School:

If a parent needs to pick up a child before school is released, an electronic checkout system is used
at the front office to document time and the person to whom child is being released. Students are
not allowed to sign themselves in or out at any time, whether arriving late or leaving early. After
8:15 AM parent/guardian must come in to sign child in late.

To support overall safety and reduce loss of instructional time, PSAS highly discourages parents
to sign children out between 2:45 PM and 3:15 PM, except in an emergency. We do not pull
students out of the classroom until the parent is in the building and waiting for the student. We
need all students in the classroom from 7:55 AM to 3:15 PM daily.

Early Release from the Regular Academic Day and After School Program:

Whenever possible, all outside appointments should be scheduled outside of the student contact
day. This includes dental, medical, counseling appointments, etc.

If your child is enrolled in After School Program and will not be staying for the entire class of
After School Program, you must sign your child out at the front office as “Leaving Early.”
Attendance is taken for each class period during After School Program. Parents must come into
the building to sign out a student.

Field Trips:

Essential learning occurs both in and out of the traditional classroom. PSAS teachers use off-
campus experiences to expand and enhance student learning. Many of these field trip opportunities
is closely aligned with Colorado Content Standards. Our teachers carefully plan pre-field trip and
post-field trip lessons to deepen student understanding and help them make applications to the
"real world" around them. In order to gain maximum benefit from field trip experiences and
following activities, we require all students to stay the full day with their teachers. Parents are not
allowed to check students out early on these days, or to take them home from the field trip site
without arrangements with the homeroom teacher and prior written notification to the office.
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Chaperone Guidelines

Unless there is a special (rare), prearranged circumstance we only allow one adult member from
each household to attend the trip. This gives many families the opportunity to attend when the
number of participants is limited. Even if other family members are willing to pay to enter the
venue, they will not be able to attend the tour/ event/ presentation.

Field trips are educational experiences and the activities are age appropriate for those students
involved. For this reason, siblings (younger or older) cannot attend the trip also.

Chaperones are attending the trip to help supervise the students. Please make sure you are
watching all of the students assigned to your group. This includes supervising the students
during lunch, bathroom breaks, etc. Chaperones should make sure their group of students is
being respectful to people and property. If there is an issue with someone’s behavior, please let
your child’s teacher know as soon as possible.

All chaperones are pre-arranged through a sign-up and notification. Please do not show up the
day of the trip without previously arranging it with your child’s teacher.

We count on chaperones, and the trip might have to be cancelled if we do not have enough. If
you have signed up to be a chaperone and you are scheduled to go on a trip, please make sure
you let your child’s teacher know if you are unable to attend as soon as possible. We are often
left in the lurch if chaperones simply do not show up.

Chaperones need to bring a sack lunch. Buying lunch at the venue or leaving for lunch is not
usually possible.

Chaperones are not able to ride the bus. Carpooling is often possible and can usually be
arranged.

With the cost of tickets sometimes high, chaperones may be asked to pay their own admission
into the attraction. They will be informed beforehand if this is the case and their spot will still
be reserved with the group but not paid for.

It is school policy that when children attend field trips (and ride the bus to the trip) that they
return on the bus also. If a situation arises where you must take them with you, the parent is
responsible for arrangements with the homeroom teacher and prior written notification to the
office. Other students cannot be released to a chaperone that is not a legal guardian.

Most field trips are curriculum based. If a student misses a field trip they are required to
complete a make-up assignment to receive credit for the content covered during the trip.

Students may be excluded from a field trip due to multiple discipline infractions, misbehavior at a
prior field trip, or for being significantly behind in their academic school work. If a student is
excluded from a field trip it is the parent/guardian responsibility to keep the child at home.
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Exiting PSAS during the Academic Year:

The process to exit PSAS will include notifying the office of students last day and where the
student will be transferring. PSAS will send all student records to Pueblo City Schools
administrative office, or to the appropriate Pueblo City School that the student will be attending.
All future requests for records should be made to PCS 60 Administrative building.

PowerSchool Program and PSAS Grades:

PowerSchool is our electronic Student Information System (grade recorder) at PSAS.

Families are able to view their child’s grades, required assignments, and teacher comments through
a “Parent Portal” using the internet or Google app. In addition, any late or missing assignments
are tracked on this student information system. After your child is enrolled and accepted at PSAS,
a password and username will be assigned to you as parents/guardians, either during parent
orientation or during an individual meeting with our Assistant Principal. This system allows you
continuous access to PowerSchool and your child’s current grades.

Families are asked to give teachers up to one week to make grade changes or input new grades
throughout the academic year.

High school shadowing: Students will need to be in good standing (attendance/behavior/academics)
to get approval to be excused to shadow at a local high school. Permission form must be signed by
parent/guardian and school administrator.

School-wide Grade Scale:
A =90% - 100%
B =80% - 89%
C=70% -79%
D =60% - 69%
F =59% and below

Retention, Assignment, and Promotion Policy:

Student work, curriculum assessments, school-wide assessments, state assessments, and evidence
of daily work from all content areas will be used to determine grade level abilities. In addition,
staff may use the Light’s Retention Scale as a part of a recommendation to retain a student. A team
meeting, including family members and staff, will discuss a possible retention after all
documentation is reviewed. The Principal will make the final recommendation on all retentions.
Parents have the right to refuse the team’s recommendation for retention, which may result in a
student being “Assigned” to the next grade, rather than “Promoted.”

Advancement of Students with Significant Reading Deficiencies: The READ Act provides
guidance for deciding to advance students with significant reading deficiencies. It also requires
that parents can choose retention as an intervention strategy for students who are significantly
below grade level. Parents have the decision making authority for advancement decisions for
grades K-3 until 2016-17. Beginning in 2016-17, for students completing third grade, the director
can make the final decision for advancement.

Closed Campus:

PSAS is a closed campus for K-8. Students must have administrative permission to leave
campus. This applies to time of arrival on campus before the first bell rings. Students who leave
without permission or fail to meet the scheduled time requirements for school attendance will be
considered truant and face disciplinary action.
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Guidelines for collecting homework assignments:

Students who are ill for extended periods of time may request that homework be collected from
appropriate teachers. When it is determined that it will be necessary to be absent for three or more
days, arrangements can be made immediately by contacting the office. For absences of one or two
days or for prearranged absences, students are asked to contact individual teachers if they wish to
request homework or to have a classmate secure the information. Students will have one day to
make up work for each day of excused absence.

Electronic Devices and Other Student Items:

Any student owned electronic device is considered inappropriate to the educational environment
and may not be used during school hours, including After School Program, unless required for
educational accommodations or purposes required by the teacher. In order to maintain a sound
educational environment for learning, PSAS students are not to have cell phones on them
during the school day, nor are they allowed to use them in the building.

For students in grades K-6, cell phones must be turned off and must remain in their backpacks.
For 7th and 8th grade students, cell phones must be kept in each student's own locker. They are
not to be kept in someone else's locker.

Lockers and combination locks are assigned to individual 7th/8th grade students and should never
be shared. If a student is found to be in possession of a cell phone, or using their phone during the
instructional day, it will be taken from them and turned in to the front desk. This includes After
School Program classes. Parents will be notified with a phone call regarding the student's
unacceptable use of their cell phone. The cell phone must be picked up by the parent. The
phone will not be returned to the student. Any student who earns three log entries in a school
year due to cell phone possession or misuse, will be assigned to In-School Suspension.

PSAS staff will not be responsible for any stolen or broken items that are confiscated from
students.

Skateboards, roller blades, bicycles and skating shoes may not be used on school grounds during
the school day, before school, and afterschool until 4:00pm. Disciplinary action may be taken at
the discretion of administration.

Use of Tobacco, Drugs, or Alcohol:

The possession or use of tobacco products, alcohol, or drugs by students within or on school
properties, or within the visual proximity of the school, or under the school’s jurisdiction during
school hours, or while participating in a school sponsored event, is prohibited (Tobacco use by
students: CRS-18-13-121; CRS 22-32-109(1)(bb); CRS 25-14-103.5.) (Drug and Alcohol use by
students: CRS 18-18-102(3)(5); CRS 18-18407(2); CRS22-1-11-; CRS 22-33-106(1)(d).) This
campus is a drug free, alcohol free, and tobacco free zone. Violation of this rule will result in
disciplinary action.

Weapons:

Use or possession of a dangerous weapon on school property is prohibited. Expulsion will be
mandatory in accordance with state and federal law. (CRS 22-33-106(d)(l); (Pueblo City
Ordinance 11-1-705).

o PSAS adheres to all statutes related to a safe school, including: 18-18-407, CRS (Drug
sales within or upon the grounds of any school), 18-12-105.5(1) CRS (Weapons
prohibited at school). Carrying, possessing, and introducing any weapons,
contraband or items that have the same effect as to cause alarm. Weapons may be,
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but are not limited to: (CRS 22-33-106) knives, guns (firearm, spring or air propelled)
real or facsimile, projectiles, real or facsimile, or any item that promotes dangerous
behavior.

« Contraband is any material or device considered by the administration to represent a
threat to the orderly operation of The Pueblo School for Arts and Sciences. Such
items may include projectiles, sticks, or pins when their use causes alarm and may be
considered a danger.

Secret Societies and Gang Activity:

PSAS prohibits the presence of any apparel, jewelry, accessory, notebook, or manner of grooming
which by virtue of its color, arrangement, trademark or any other attribute denotes membership in
gangs that advocate drug/alcohol use, violence, or disruptive behavior on school premises, in
school vehicles, and at school-related activities.

Public Displays of Affection:

We encourage all students to act in an age-appropriate manner in school, on school property and
at school-sponsored events. Appropriate behavior is expected when students are representing
PSAS off school grounds. Companionship and friendship is encouraged. However, any public
display of excessive affection, or behavior that becomes offensive to others, may result in
disciplinary action. Furthermore, any visible marks associated with prior acts of intimacy may not
be revealed at school or any school related events. While at school, students are not allowed to
hold hands, Kiss, extensively hug, sit on laps, or inappropriately touch one another.

Personal Searches:

Whenever a school administrator has reasonable suspicion that a student is concealing materials,
possession of which is prohibited by school policies or regulations, the Director, or Director’s
designee, may search the student’s person and/or the student’s personal possessions, including
student assigned school lockers, and objects stored in lockers. School property (lockers, desks,
etc.) is subject to search by school officials at any time. The basic search may consist of requiring
the student to empty pockets, to reveal contents of wallets, purses, backpacks, and books, and/or
to remove shoes and coats.

Vandalism and destruction of School Property:

Students are to respect PSAS property. Students caught destroying PSAS property, both through
willful vandalism or lack of proper care, will receive disciplinary action and may incur fines for
repair or replacement.

Family Involvement:

We encourage our parents to visit our school. Families are welcomed to be part of PSAS. To keep
disruptions to a minimum, we request that all visits are purposeful. We have both legal and ethical
obligations to all students to maintain a productive and safe learning environment. We ask that
parents who wish to volunteer or visit in a classroom make prior contact (at least one day ahead of
time) with the teacher. Any adult who creates a disruption in a classroom or the school may be
restricted from being in our school.

Family Involvement and Volunteer Opportunities:
Every PSAS family is encouraged by our official PSAS Charter to volunteer a minimum of
eighteen hours per academic year. There are many ways to support PSAS. Some of these include:
e Volunteer work as approved by teachers or staff
« Attending class performances or special events
e Field trip chaperone
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e Classroom assistance

e Making copies for teachers

e Tutoring

« Site Council representative

e School musical support (costumes, music, props, stage set-up, etc.)

o Empty Bowls (preparation, servers, food, organizers, etc.)

« School celebrations/school events

¢ PTO

o Fundraising activities

« Organization/coordinating of activities
Families will sign in and out at the front office when volunteering their time at PSAS. Our
electronic check in system tracks all volunteer hours. All volunteers must dress appropriately to
volunteer at the school. Please refer to the PSAS Student Handbook section on “Dress Guidelines”
for guidance.

Visitors:

For the safety of all children, all visitors, parents, and volunteers are required to check in at the
front office and secure a pass. Student visitors from other schools are allowed on school grounds
with prior permission from administration for instructional or program needs only.

Parents are always welcome, but to keep disruptions at a minimal, we request that all visits are
purposeful:

e Volunteer work as approved by teachers or staff
« Audience for class performances or special events
e Scheduled meetings with teachers or staff

Parents wanting to visit with a teacher regarding their child or wanting to observe in the classroom
must make arrangements with the teacher at least one day prior to the visit. This will help to
alleviate unexpected interruptions that may distract the learning process for all students. Early
morning visits are discouraged due to teachers having to cover for duty, finalizing preparations for
the school day, etc. An early morning non-arranged “pop in” visit can negatively impact the
effectiveness of the morning. Message for teachers can be emailed to the teacher, a voice mail left,
or a message can be left with the front office.

Teachers will not admit any visitor to their classrooms without a visitor badge. Loitering on school
property by any person not affiliated with the school is prohibited and will be reported to
authorities.

School Sponsored Events:
PSAS students may be excluded from school sponsored events under the following guidelines:

e [fastudent is absent for more than half of the school day on the day of the event. To include
student performances, competitions or events.

e If astudent has been suspended out of school.

e Decision made by administration based on student’s behavior or performance in school.

e Any exceptions must be approved prior to the event by administration.

Students who have withdrawn from PSAS are no longer members of the student body and are not
allowed to participate in school events with their former peers.

Administering Medicines to Students:

Medications are rarely necessary for pupils during the school day. They are justified only in
chronic health conditions or short-term acute health conditions. If, under exceptional
circumstances, a student is required to take oral medication during school hours and the family
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cannot be at school to administer medications, only a Pueblo City Schools’ nurse or the nurse’s
designee will administer the medication in compliance with the following regulations:

e Written orders from the student’s physician must be on file in the school stating:

e Student’s full name

o Name of drug

o Dosage

e Purpose of the medication

o Time of day medication is to be given

o Anticipated number of days it needs to be given in school

o Possible side effects

e The medication must be brought to school in its original container appropriately labeled by
the pharmacy or physician. An individual record will be kept of such prescription
medication administered by school personnel.

e Medication will be stored in a clean, locked and dedicated cabinet or container. Any
exceptions (asthma inhalers, etc.) to this provision must be specifically stated by the
physician on a written form.

o Unless these requirements can be met, medications cannot be administered at school.

Medication Distribution:

PSAS does not have a full-time nurse on campus. Select, trained personnel at PSAS are authorized
to dispense medication by physician’s orders only. An official form must be picked up at the office
and taken to the student’s physician for signature and directions. Personnel cannot dispense any
type of ointments, pain Killers, or cough drops.

Birthdays and Holiday Gifts:

On special days (birthdays or other holidays), deliveries of flowers, balloon bouquets, and so on
for PSAS students are not accepted by our front office. Please make alternative plans to present
your student with these special gifts.

Messages and Deliveries to Students during Instructional Day:

All transportation arrangements for your child should be made before the school day. We do our
best not to interrupt classes during instructional time, but the front office staff will deliver or
relay messages to the student’s homeroom teacher via email. The teacher will relay the message
to a student or send the student to the office to retrieve lunches, instruments, or classwork at a
convenient and conducive time for the classroom environment. If a student knows that a
parent/guardian is going to drop something off at school for them, we ask that the student gain
permission from their teacher to check with the front office for the status of the item(s).

Name Changes or Custody Changes:

If a child’s name or custodial arrangements are legally changed, it is the responsibility of the legal
guardian to notify the school and provide legal documentation of any changes. A student’s name
will remain in our records according to either the birth certificate or current legal document on
record.

In the case of a legal custody change, it is also the duty of the parent/legal guardian to notify the
school and provide a copy of the official, signed court document that outlines the changes. PSAS
must be provided this documentation before we can acknowledge or make any changes in our files
or procedures.
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Conferences:

Conferences are held twice a year —one during first semester and the other during second semester.
Conferences are mandatory for parents. Plan to attend to discuss your child’s progress. Student-
led Conferences enable your child to go over the work they have completed, show pride in their
work, and have time to boast about their creativity. Due to the amount of conferences and time
available to schedule them, PSAS cannot accommodate more than one conference per child.

Student Privacy

Students shall use PSAS technology and the internet in an appropriate, responsible, ethical and
legal manner. Students are responsible for exercising good judgment when utilizing PSAS
technology and should be wary of unknown solicitations, pop-up boxes. Students may not share
or loan accounts or passwords. Use of Pueblo School for Arts and Sciences technology and, the
Internet and electronic communications demands personal responsibility and an understanding of
the acceptable and unacceptable uses of such tools. Use of Pueblo School for Arts and Sciences
technology and the Internet is a privilege, not a right. Violations of this policy may result in the
loss of the privilege to use these tools, as well as disciplinary action and/or referral to law
enforcement. Pueblo School for Arts and Sciences may deny, revoke or suspend access to
technology or close accounts at any time and without notice.

Internet use:

Accessing, transmitting, or downloading pornography, obscene depictions, or other harmful
materials through inappropriate sites and sending messages through computer folders is not
permitted (refer to complete internet policy on the PSAS website: www.psas.ws ). Students and
parents are required to read and sign the “Application for Student Internet Access” annually.

Cyberbullying:

Consistent with the PSAS policies, it is also a violation of school policy for any student, parent,
faculty or staff to engage in online behavior or conduct using any form of technology in a manner
that is believed to be threatening, demeaning, abusive or that would otherwise be viewed as
harassing. Cyberbullying includes, but is not limited to, behavior that utilizes computers, iPads,
cell phones, instant messaging, e-mail, chat rooms or social networking sites such as Facebook
and Twitter to harass, threaten or intimidate another person.

Disciplinary action may be taken by PSAS administration or possibly by law enforcement
depending on the infraction.

Student Dress Guidelines:

Good grooming and proper dress are essential in establishing an appropriate, safe, school
environment. Clothing should be clean, neat and comfortable. Students who come to school
dressed inappropriately may be provided appropriate clothing or may call home for a change of
clothes. The following guidelines should be observed in school:

Shirts, Blouses, Sweaters, and Sweatshirts

o All shirts, blouses, and dresses will be at least three fingers wide on the shoulder.

e Low-cut, suggestive, see-through, or revealing clothing, including bare midriffs and
exposed bra straps are not allowed.

o Shirts, blouses, sweaters and sweatshirts will be sized appropriately and off-the- shoulder
styles are not allowed.

o Bare midriff and tank tops are not allowed.

Pants, Shorts, Skirts and Skorts
« Shorts, skirts, skorts, and dresses will be no shorter than extended fingertips.
e Sagging pants are not allowed. Pants must be worn no lower than the point of the hip.
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Pajamas are not allowed.

Shoes

Appropriate shoes or boots, at the discretion of administration, must be worn.
Flip-flop sandals are not allowed for safety purposes.

House slippers are not allowed.

Miscellaneous Dress Code Guidelines

Hats may be worn for outside activities, but not indoors.

Overly tight attire such as bike shorts, leggings, and spandex are not acceptable. Leggings
are acceptable only if the bottom is covered by an over garment or long shirt.

Students may not wear costumes or other clothing that attract negative attention and detract
from learning.

Clothing or accessories which depict vulgar or indecent slogans, pictures of violence, gang
or drug-related images, alcoholic beverages or tobacco advertisements, sexism and racism
are not allowed.

Low-cut, suggestive, sexually provocative, revealing clothing and accessories are not
allowed.

Sunglasses may not be worn in the building.

Belts must fit, be worn properly and be tucked in through belt loops.

Chains hanging from clothing are not allowed.

Headgear, including hats, scarves, and bandanas, is not allowed in the school building.
The only facial piercings that may be worn are clear piercing spacers — for safety purposes, no
hoop or dangling jewelry may be worn on the face other than in the ear lobe. Band-Aids cannot
cover a piercing.

Tattoos are required to be covered at the discretion of administration.

Administration shall determine if any item not specified by the dress code is detrimental to
learning or creates a safety concern, and such issues will be dealt individually.

Staff Protection:
PSAS is committed to providing a safe working environment for all employees. We do not tolerate
any form of violence or abuse including, but not limited to, actions, words or insults towards our

staff

. Specific procedures may be initiated to protect PSAS employees in alleged instances of:

Assault (verbal and/or physical)

Disorderly conduct

Harassment or intimidation

Knowingly making a false allegation of child abuse

Knowingly making a false allegation of an alleged offense

Any alleged offense under the “Colorado Criminal Code”

The use of profane language

The use of threatening language

Verbal or written insults by a student, another employee, parent or a community member
towards any PSAS employee.

The procedures written below are applicable on or off school grounds, events, and in electronic,
oral or written communication.

An employee who believes s/he has been a victim of any of the above may immediately contact
the Director or designee to report the incident. When notified of an alleged incident, the Director
shall immediately communicate with necessary authorities and shall conduct an investigation.
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If the alleged perpetrator is a student, the Director or designee shall initiate disciplinary action as
appropriate. If the allegation involves a parent or community member, the Director or designee
may report the incident to the appropriate local law enforcement agency who will determine the
appropriateness of filing criminal charges. Any parent or community member considered by the
Director or designee to be in violation of this policy may be instructed to leave the property, have
no or restricted access to the school facility, and/or denied access to the PSAS’s electronic
communication systems.

Student Discipline
Discipline Policy and Procedures:
When minor disruptions occur, PSAS procedures are as follows:
e A warning will be given
« Student will change location in the room or go to another designated area and complete a
problem solving sheet
o Student will lose a privilege to be determined by the teacher
« Parent will be contacted

More serious behaviors that will require formal documentation include, but are not limited to the
following:

« Stealing-cheating

o Habitual disruption

« Profane, obscene, or vulgar language or gestures

e Bullying

e Insubordination

e Threatening behavior

Behaviors requiring immediate administrative action
e Any act that could cause imminent physical harm to self or others
« Distribution, sale, or use of controlled substances (tobacco/ drugs/ alcohol)
o Sexual harassment
« Extortion, coercion or blackmail

Disciplinary Action

e When inappropriate behavior occurs that requires formal documentation, the staff member
who witnesses the incident will complete a Behavior Incident Report (BIR). The staff
member will send one copy home with the student to be signed by the parent and returned
to the staff member or Assistant Principal. An electronic copy will be emailed to the
Assistant Principal.

« Administration will determine appropriate disciplinary action, which may include, but is
not limited to the following: community service, lunch/recess detention, In-School-
Suspension, Out-of-School Suspension, or Expulsion.

e A Student Support Team meeting may be convened to create a plan that will provide
success for all.

Please refer to student discipline matrix in student planner.

Due Process:
If a behavior violation occurs, due process is afforded all students as follows:

e A student is sent out from class to the Assistant Principal/or Principal for disciplinary
action. The Assistant Principal/or Principal will start due process by determining severity
and act accordingly. If indicated, appropriate law enforcement or appropriate authorities
will be notified. Every effort will be made to contact parents.
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Due Process Provisions:

e The student shall be advised of the specific charges and a description of the known facts.
The student shall be given the opportunity to tell his/her story and to admit or deny the
charges.

« If the student denies the charges, the school official shall explain the facts, which form the
basis of the investigation and give the student the opportunity to present his/her version of
the incident or behavior.

« Following the investigation, the decision regarding the appropriate school action shall be
made by administration. The student and parent/guardian shall be given notification of the
consequences resulting from the incident.

« In accordance with state mandate, some cases may be referred or reported to Pueblo City
Schools Student Services Department.

The Assistant Principal and/or Principal will meet with parents and student after suspension to
discuss the discipline policies and a re-entry plan with specific procedures that the student needs
to follow in order to return to PSAS.

Expulsion will be considered as a last resort.

Middle School Eligibility for Participation in Intramural and District
Events:

We encourage our students to participate in various opportunities outside of

PSAS, including sports. PSAS students may participate in Pueblo City Schools

sports through their “home” school, the school they would attend based on their

address. PSAS students may also participate in PSAS Intramural sports. Students are expected to
complete the Eligibility Information Form and turn it in to his/her homeroom teacher.

Snack Guidelines for Pueblo School for Arts and Sciences:

Snacks are an important part of each child’s daily nutrition. Daily snacks help ensure that children
receive the nutrition they need to learn, play, and grow. Organized, structured, and supervised
programs that provide healthy snacks allow children to think and behave better, and help them
make the grade! Daily snacks are offered in our primary (K-2) classrooms to provide students
with a much needed nutrition boost for their long days.

Parents are encouraged to bring healthy snacks for the class. Some ideas are:

o Raw vegetables with low-fat dressing or yogurt dip

e Fresh fruit and 100% fruit juice

e Frozen 100% fruit juice or low-fat yogurt pops

e Dried fruit (raisins, banana chips, etc.)

e Trail mix

o Dry roasted peanuts, tree nuts, or soy nuts (not coconut or palm nuts)
o Low-fat/low-sodium meats (jerky)

o Low-fat and low-sugar popcorn

o Low-fat cheese sticks

« Party mix or individual items in the mix (such as cereals, nuts, pretzels, etc.)
e Low-sodium crackers

o Baked corn chips, potato chips

e Low-fat/ low-sugar granola bars

o Low-fat yogurt

e Fruit parfaits made with low-fat yogurt, trail mix and/or fresh fruit

o Low-fat and skim milk/dairy products

o Water

23| Page



Parents are also encouraged to keep portion size in mind for snacks:

One ounce for baked chips, crackers, popcorn, cereal, trail mix, nuts, seeds, dried fruit or
jerky

Two ounces for cereal bars, granola bars, bagels, etc.

Four ounces for parfaits, yogurt, milk products, juices

Snacks that are discouraged are:

Carbonated and/or caffeinated beverages

High sugar and/or high fat content foods such as candy, cakes, cookies, brownies,
doughnuts, whole fat ice cream, desserts and pastries

This does not apply to individual snacks brought from home by a single student, but only
for snacks that will be shared with the entire class.

Expected Behaviors in the Lunchroom:

Walk at all times

Speak with quiet voices

Talk with the students at your table only

Do not “cut” or save places in the lunch line

Raise your hand to get permission to leave table for any reason

The “popping” of containers (plastic bags, milk cartons, etc.) or the creation of other
unnecessary loud sounds is not permitted

All lunch litter must be disposed of in waste baskets

Keep tables, chairs and floor clean

Tables will be dismissed one at a time by the supervising staff

Food and drink are taken from the lunchroom only with supervisor approval

Soda and fast foods are not allowed in the lunchroom

Glass bottles or containers are not allowed in the cafeteria or any other area of the school.

Playground Rules:

Come to school dressed appropriately for the weather or students may not be permitted to
go outside

In case of very cold (<20°F) or inclement weather, students will remain inside

Show respect to all others

Follow directions of staff

Only school playground supplies and equipment may be used for games played at school
unless specifically authorized by the supervising teacher and Director. Playing tag,
chasing, or running on the equipment is not allowed

Play safely and responsibly in the designated areas. Only K-6 grades may use playground
area. Slide may only be used by sliding feet first on seat of student. Hanging upside down
or climbing on top of hanging bars is not permitted

Only 3rd-8th grades may use fitness station

Non-contact sports allowed

Obtain supervising teacher’s permission before leaving play areas

No playing in the restrooms or around buildings

No leaving school grounds to recover a ball or other objects that go over the fence or into
the street

All students are to be in clear view of the supervising teachers at all times

Respect our school environment and equipment—do not litter!

Use playground equipment only for intended use.
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Playground Usage (After School Program Program):

Visitors to PSAS campus must always check in at the front office while school is in session,
including our After School Program. PSAS is in session from 7:45 AM to 4:30 PM. Therefore,
please be aware that only PSAS students and faculty will have access to the playground equipment
from 7:45 AM - 4:30 PM.

Family Process for Solving Conflicts:

Research emphatically states that increased student success depends on -
the mutual cooperation of the student, families and school. PSAS staff { y
is committed to a quality partnership with all of our families. Clear,

honest, positive and open communication between families, students,
and staff are essential in resolving issues among our school’s stakeholders.
Procedure to Follow in Resolving Conflicts:

Always discuss the concern directly with the teacher involved. Ask for clarification and
seek more information. Keep in mind that PSAS is an educational setting and many specific
laws and regulations must be followed by our teachers, who serve many diverse students
and their families.

It is never appropriate to confront a staff member regarding a student in the presence of
students. If an issue needs to be discussed regarding a student, contact the teacher and make
an appointment, so that the staff member can meet without distractions. This allows the
family member and staff member to fully participate in a productive discussion and reach
a mutual, positive understanding that will appropriately support the learning of the student.
If the issue is not resolved, the family may speak with the Principal about the concern.

If the family remains unsatisfied with results, they may make an appointment to visit with
the Director. The Director may make recommendations to the family for resolution. In the
case of all disciplinary matters, the Director has the final determination.

If the family chooses not to support the decision made by the Director, they have the option
to withdraw their student from PSAS.

Families are expected to work with PSAS staff to remedy any conflicts between students.
Adults should never confront students (other than their own) with concerns or matters of
discipline. This will not be tolerated at PSAS.

Parents and community members are welcomed and encouraged to be involved in our
school activities. It is our legal responsibility to create and maintain a safe learning
environment for all students and staff. Any adult who creates a disturbance or potentially
unsafe situation at our school may be asked to leave and could lose the privilege of being
in our school.

PSAS has a dedicated Board of Directors, who volunteer their time and talents to benefit
the PSAS community. Families have the right to shares concerns and celebrations with our
PSAS Board of Directors by contacting the president and scheduling a time when the board
meets. The names and contact information of Board members, as well as meeting dates can
be found online at the PSAS website: www.psas.ws
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